MADONNA

UNIVERSITY 2019 Student Tax Information Request

Your 2021-2022 Free Application for Federal Student Aid (FAFSA) was selected for review in a process called verification. The
Office of Financial Aid will confirm the tax information reported on the FAFSA before we put on your Financial Aid awards.

You will have the option to update data on the FAFSA or provide an IRS Tax Return Transcript.

Please complete one of the options below within 30 days of this request. If there are differences in between the FAFSA and the
tax transcripts, the FAFSA may need to be corrected.

The instructions below apply to yourself and your spouse if you are married.

o Filed married and filed separate 2019 tax returns, both you and your spouse must submit 2019 IRS Tax Return

Transcripts.

e Filed an amended 2019 IRS tax return, please request the IRS Tax Return Transcript using Option B below. You must also
provide a signed copy of the 2019 IRS Form 1040X, Amended U. S. Individual Tax Return, which was filed with the IRS.
e If you were granted an IRS filing extension, or you were a victim of Identity Theft, please contact the Financial Aid Office.

Option A: Preferred Method: IRS Data Retrieval (IRS DRT) Instructions:

|

Log in to your current FAFSA or start a new FAFSA at https://studentaid.gov/h/apply-for-aid/fafsa .

In the finances section of the FAFSA, you will see a “Link to IRS” button if you are eligible to use the DRT.

Click the “Link to IRS” button and log in to the IRS to retrieve your tax return information.

Check the “Transfer My Tax Information into the FAFSA” box, and click the “Transfer Now” button.

Your federal tax return information that has been transferred into the data fields on your FAFSA. Both students

and parents can use the IRS DRT. To learn more about the IRS DRT, visit https://studentaid.gov/apply-for-

aid/fafsa/filling-out .

Option B: 2019 IRS Return Transcript Request Instructions

Get Transcript by MAIL (5-10 calendar
days)

Get Transcript Online (Immediate access, but can
be challenging)

Get Transcript by Phone (5-10
business days)

Request Online to be mailed:
https://www.irs.gov/individuals/get-

transcript
[] SSN or ITIN

[] Birthdate
[ ] Mailing Address from your last tax
return
[] Select Return Transcript, 2019
or

Paper Request Form 4506-T:
[ ] Download the form at
https://www.irs.gov/pub/irs-
pdf/f4506t.pdf
[ ] Complete items 1a- 4
[] Check Line 6(a) Return Transcript
[] sign and date the form

e See example on the next page

Request online to download:
https://www.irs.gov/individuals/gettranscript

First time users will need to register and provide
the following Required information:

] Full

[] Email

[] Birthdate

[] SSN or ITIN

[] Tax Filing Status

[] Current Address

[ ] Mobile Account/Phone

and one of the following:

[] Credit Card, or

[ ] Mortgage or Home Equity Line of Credit, or
Home Equity Line of Credit, or

[] Auto Loan

Dial: 1-800-908-9946

You will need:

[ ] SSN

[] Street Address (number only)
[ ] Select “Option 2” to request
an IRS Tax Return Transcript for
2019.

The tax transcript will be mailed
to the address reported on the
tax return.

Submit to the Madonna University Office of Financial Aid, 36600 Schoolcraft Rd., Livonia, Ml 48150
Fax: 734.432.5405 — Telephone: 734.432.5663
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MADONNA
UNIVERSITY 2019 Student Tax Information Request

45%_"‘ Request for Transcript of Tax Return

Form

t ko 2078 * Do not sign this ferm u_-nmal applicable lines have been completed. P r—
: o the Tremsury * Reqguest may be rejected if the form is incomplete or illegible.

Inbermal Rovenuse Serace * For more information about Form 4506-T, visil wwwire. geviform4506L.

Tip. Use Form 4506-T to order a transcripd or other return information free of charge. See the product st below. You can guickly request transcripts by using
our automated self-help service tools. Please visit us at IRS.gov and click on *Get a Tax Transcript...” under *Tools™ or call 1-B00-208-9538. If you need a copy
of your retum, use Form 4508, Request for Copy of Tax Retum. There is a fee to get a copy of your retum.

1a Mame shown on tax neturmn. i a oint refum, enter the name 1k First social securiy number on tax refurn, individual taxpayer idenlification
ahawn first. number, or employer idenlification number (e instructions)
2a Il a joind returmn, enber Spouse’s narme shown on tax return. b Second wocial Aumber or individual taxpayer
identification num| Flpl‘llm

3 Curenl name, address including apl., reom, or suile no.). cly, stale, and ZIP code (see instrucbions)

4  Previous address shown on the ast retum filed if different from line 3 (see nstructions)

5 Gustomer file numiber il applicable) (See instruchons)

Note: Efective July 2018, the IRS will rmail tax ranscripl reguests anly to your address of record. See What's New under Future Developments on
Page 2 Tor additional infarmation.

B Transcripl requested. Enter the tax fonm number here (10480, 1065, 1120, etc.) and check the appropriale box below. Enter only ane Lax Torm
number per reguest,

a |Returmn Transeripl, which includes rmosl of the Bne items of & tax retum a8 Bad with the IRS. A tax retum trangeript does not reflect
changes made 1o the account after the réturm is processed. Transcripls ane only avadiable for the folowing relums: Fomrm 1040 series, J

Farm 1065, Form 1120, Form 1120-A, Form 1120-H. Form 1120-L, and Forrm 11205, Return transcripls are availablke for the cureant yEIi.r
and refurns processed during the prior 3 processing years. Most requests will be processed within 10 business days . . .

b Account Transcripl, which conlains infarmation on the financial status of the account, such as payments made on the aceount, penaly
asgessments, and adjusiments made by you or the IS aftar the refurn was fied. Return information is Emiled o #ems such & fax kability
and estimated iax paymenls. Account ransehpls ane auai able for most relums. Mos regquests will be processed within 10 business days . |

¢ Record of Account, which provides the most detailed information as il is a combination of the Return Transcripl and the Actount
Transeripl. Available for current yeas and 3 prior 1ax years. Mos! requests will be processed within 10 business days . . . . . .

a

7 Verification of Monfiling, which ie proal from the IAS that you did not Tl a retum for the year, Curent year requests are only available
after June 15th. Thers are mo h’ﬁﬂﬂty rastrictions on |'.'I|"i|:l|' year mque-!.‘ls. Most I'EW.FEBE will be pmcesaed within 10 business ﬂH]'B- - . D
B  Form W-2, Form 1098 series, Form 1008 saries, or Form 5498 seriss transcrpl. The IS can provide a banacripl that includes data from
Ihese information relums. State or local nformation i not ncluded with e Form W-2 infarmation. The IRS may be able b provide i
Iransenipt irfoemation for up te 10 years. Information for the current yesr is gensrally nol avalable il the yesr afer il i Bed wilh the IAS. For
example, W-2 information for 2016, filed in 2017, wil Bely net be avslable rom the IAS U 2008, Il you need W-2 information for retiemen
purpases, you sheuld contact the Soeisl Security Adminiiration al 1-800-T72-1213. Moat requests wil be processed within 10 business daye . ||
Caution: If you need & copy of Faam W-2 or Form 1098, you should firs! contact the payer. Te gel a copy of the Fern W-2 or Form 1099 fed
with your retum, you musl use Foern 4506 and reqguast a copy of your relurn, which includes all attachments.

8  Year or period requested. Enter the ending date of the year or period, using the mm/ddfyyyy fonmal. If you are requesting mone than Tour
years or periods, you mus! attach another Form 4506-T. For requests relating o quarterly tax relums, such as Forn 941, you must erber

each quanarorlaxpenod separstely- | o J o /o209 |/ / ] / | !
Caution: D nat sxgn this fonn Liess &l appicable lines have Deen compieted.

Signature of taxpayer(s). | deciare that | am either the taxpayer whose name is shown on bne 18 or 28 of a person authorized fo obtain the 12
information requested. |f the request applies 1o & joint relum, al leasl one spouse must sign. I signed by & corporate officer, 1 percanl of mane
shareholder, parines, maraging member, guardian, lax matlers pariner, execulor, receiver, adminisiralos, irustes, or party olher than the laxpayes, |

y that | have the authorily 1o execule Formn 4306-T on behall of the laxpayer. Mole: This form must be recaived by IRS within 120 days of the
i ure date.

Signatory attests thal he/she has resd the atiestation clause and upon so reading declares that he/she Phane number of taxpayer o line
has the authority bo sign the Form 4506-T. Ses nsbuctions. 18 oF 2a
} Signature jses nstruchors; Carte
Sign }
Hera Tithe (i line Ta above is a corparation, parinershig, estabs, or trust)
I Spouse's signature Date
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. Mo, 37EETH Form 4506-T jRev. s-2013)

Submit to the Madonna University Office of Financial Aid, 36600 Schoolcraft Rd., Livonia, Ml 48150
Fax: 734.432.5405 — Telephone: 734.432.5663



