MADONNA
UNIVERSITY vVerification of 2019 IRS Non-filing Letter - Parent

Your son/daughter’s 2021-2022 Free Application for Federal Student Aid (FAFSA) was selected for review
in a process called verification. The Office of Financial Aid will compare the requested information
against the information reported on the FAFSA before we make any financial aid awards.

Please complete one of the options below within 30 days of this request. If there are differences in
between the FAFSA and the information on the IRS Verification of Non-filing letter, the FAFSA may need to
be corrected.

You indicated on the FAFSA that you, and/or your spouse if you are married, will not file and are not
required to file a 2019 income tax return with the IRS. As part of the verification process, you must submit
IRS confirmation of your Non-filing status.

Parent(s): Please complete the Request for Transcript of Tax Return, Form 4506-T to request
your Non-filing letter, example provided on the next page.

Get Letter by MAIL (5-10 days)

Paper Request Form 4506-T:

[ ] Download the form at https://www.irs.gov/pub/irs-pdf/f4506t.pdf
[ ] Complete items 1a — 4, if you are not married ignore the spouse lines
[ ] Check Line 7 Verification of Non-filing
[ ] Check the box above the Sign Here that starts with, “Signatory attests that..”
[ ] Sign and date the form
e See example on the next page

[ ] Michigan Residents can fax the completed form to 855-298-1145

OR
[ ] Mail the form to:

e Internal Revenue Service
RAIVS Team
P.0. Box 9941
Mail Stop 6734
Ogden, UT 84409

e If you live in another state, please see the General instructions sheet for fax and mailing information
[ ] You will receive the letter in 5-10 days
[ ] Please allow up to three weeks for financial aid office processing

Special Note: If you attempted and have been unable to get a Verification of Non-filing letter from the IRS,
please contact our office for further assistance.

Submit to the Madonna University Office of Financial Aid, 36600 Schoolcraft Rd., Livonia, MI 48150
Fax: 734.432.5405 — Telephone: 734.432.5663


https://www.irs.gov/pub/irs-pdf/f4506t.pdf

MADONNA
UNIVERSITY vVerification of 2019 IRS Non-filing Letter - Parent

45%_"‘ Request for Transcript of Tax Retum

Form

L 207) ¥ Do not sign this form unless all applicable lines have been completed. i i BB~ TS
b of the Treasury * Reqguest may be rejected if the form s incomplete or illegible.

Intermal Rovenue Service = For more information aboul Form 4506-T, visit www.irs gov/form4J506L.

Tip. Use Form 4506-T to order a transcript or other return information free of charge. Ses the product st below. You can quickly request transcripts by using
our automated seff-hedp service tools. Pleass visit us at IRS.gov and click on *Get a Tax Transcript...” under “Tools™ or call 1-800-806-3946. If you need a copy
of your retum, uss Form 4508, Request for Copy of Tax Retum. There iz a fes 1o get a copy of your retum.

1a Marme shown on x relum. I a int retum, enter he name 1b First socisl securlly nuamber on s return, mdvidual taxpayer identification
ahowr firad. number, or employer identification number (See insfructions)
28 I & joand refurn, enber Spouse’s narme Shown on tax return. b Sacand social number or individual taxpayer
identification nurm joint tax return

3 Curenl name, address ncluging apt., rocm, o sUile fo.), Gy, slalz, end ZIP code (56 nstruchens)

4  Previous address shown on the Bst rebum fliled il different from line 3 (see nstructions)

5 Customer file numiber [l applicable) (see instrucbons)

Note: EMective July 2010, the IRS will mail tax transeript requests anly to your address of record. Ses What's New undes Future Developments on
Page 2 Tor additsonal information.

8  Transcript requested. Enter the tax fonm number hese (1040, 1065, 1120, i) and check the appropriate box below. Entes only one tax form
number per request. b

a Return Transcripl, which includes most of the Ene items of a tax return as Sed with the IRS. A tax retum transeript doss nol reflact
changes made 1o the account after the return is processed. Transcripts are only avalable for the following retums: Form 1040 series,
Farm 1065, Ferrn 1120, Form 1120-A, Form 1120-H. Form 1120-L, and Forrm 11205, Return transcripts are available for the curent year
and refurns processad during the prior 3 processing years. Most requests will be processad within 10 business days . . O

b Account Transcripl, which conlains information on the financial stabus of the account, such as paymenls made on the actount, penaly
asseszments, and adjusiments made by you of the IRS after the retlurm was filed. Return information is miled to Rems such &2 1ax Eabilty
and eatimated lax paymentz. Account transepls ane available for most retums. Most requests will be processed within 10 business days . [

¢ Record of Account, which provides the most detailed inforrmation &= it s a combination of the Return Trangeript and the Aceount
Tramscripl. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days . .

T  Verification of Monfiling, which = prool from the IRS that you did not file a return for the year. Curent year requests are anly available
after June 15th. There are no availablity restrictions on prior yesar requests. Most requests will be processed within 10 business days .

B  Form W-2, Form 1000 series, Form 1008 series, or Form 5408 series transeripl. The RS can provide a tramacripl that includes data frem
these information refumns. Stabe or local informalion B ol ncleded with the Form W-2 information. The IRS may be able bo provide this
Transcripl indormation for up to 10 years. Information for the current year is generally nol avalable until the year afler it is Bled with the IRS. For
example, W-2 information for 2018, filed in 2017, will lkely not be avalable from the IRS untl 2018, If you need W-2 information Tor retirement
purposes, you should contact the Social Security Admiristration at 1-800-772-1213. Most requests will be processad within 10 business days . [

Caution: I you need a copy of Form W-2 or Form 1098, you should firs! contact the payer. To gel a copy of the Form W-2 or Form 1098 filed
with your retum, you must use Forrn 4506 and reguest a copy of your return, which includes all attachments.

B Year or period requesled. Enler the ending dale of the year or period, using the mm/ddryyyy loemal. Il you are requesting mere than four
years or pesiods, wou must attach another Form 4506-T. For requests relating 1o quarterly tax retums, such as Form 341, you must enter
agch quarter or tax period separataly.

N Yl 4 s o9 | ! 1 I | ¢ !

Caition: Do not sxgn this form undess all applicabls lines have baen cormpleted.

Signature of taxpayer{s). | declare that | am either the taxpayer whose name iz shown on Bne 1a or 2a or a person authofzed lo oblain the ta
nformation requested. |f the request applies 1o a joint refum, at least one spouse must ssgn. i signed by a conporate officer, 1 parcent or more
shareholder, parines, managing memiber, guardian, tax matlers parines, execulor, receiver, administrator, trustes, of party other than the laxpayesr, |

v that | have the authority 1o execute Form 4506-T on behall of the taxpayer. Mote: This form must be recaived by IRS within 120 days of the
& e clate.

Signatory atbests that he/she has read the attestation clause and upon 8o reading declares that he'she

B ]

Phone number of taxpayer on ling

has the authority 1o sign the Form 4506-T. See instructions. 18 oF 23
} Enﬂ-\- |soa instructions) [=E TS
Sign }
Here Tithe {f line 1a above is a corporation, partnership, estabe, or trust)
} Spouse's signature Daie
For Privacy Act and Paperwork Reduction Act Molice, see page 2. Eat. Ho. I76ETH Form 4506=T e, 5-2013)

Submit to the Madonna University Office of Financial Aid, 36600 Schoolcraft Rd., Livonia, MI 48150
Fax: 734.432.5405 — Telephone: 734.432.5663



